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1. Introduction 

 
This manual is for the use of Officials in the Sprint Racing Discipline of CanoeKayak Canada 
(CKC) and is based on Canoe Kayak Canada’s Sprint Racing Discipline Competition Rules (SRD 
Rules), the Code of Safety, and Policy, Procedures, Process, Roles and Responsibilities for 
Officials, all as amended from time to time.   
 
This manual is intended to standardize the requirements, duties and responsibilities at all levels 
of officiating in all Divisions within CanoeKayak Canada, to the extent possible.  The intent is to 
build a team of proficient officials for all levels of competition.  The manual will be maintained and 
distributed by the National Officials Committee (Officials Committee).  Divisional Officials 
Coordinators (DOC) are appointed by their respective Divisions and act as the liaison between 
the Officials in the Division and the Officials Committee.   
 
CanoeKayak Canada Officials are trained to ensure two fundamental requirements of any sprint 
regatta at all levels of competition: Safety and Fairness. 
 
SAFETY:  Paddlers must be protected from hazardous conditions resulting from weather, water, 
boat traffic, or mechanical failures. Safety is vital and absolute; it outweighs all other aspects of 
officiating.  
 
FAIRNESS: Officials must work to provide a competitive environment that is fair to all crews and 
must ensure even-handed interpretation and application of the rules.  
 
This Officials’ Manual is prepared by Officials for the nationwide use of teaching and certifying 
CKC Officials. Although there may be divisional and provincial adaptations to officiating 
regattas, there are no differences in the basic standards of good officiating. This manual also 
serves as an excellent tool for more experienced Officials to refresh basic skills.  
 



 

 

2. Officials Program 

 
The CanoeKayak Canada Officials program is a structured progressive program involving three 
levels of Officials. The fourth and final accreditation is obtained through the International Canoe 
Federation. The program stresses integration of theory, practical and competency based 
assessment at all levels.  
 

Objectives of the Program 

A. To standardize the methods and techniques of officiating sprint canoe regattas; 
B. To ensure that sprint competitions are safe, fair and consistent with the objectives of the 

race; 
C. To ensure uniformity with respect to rule interpretations; 
D. To ensure the required number of qualified officials are available of the event; 
E. To promote opportunities for volunteers to become sprint canoe officials; 
F. To promote opportunities for officials to progress from club level to international level 

officials; 
G. To establish criteria for official’s certification and evaluation which reflect the current 

standards in racing; 
H. To offer recognition to officials for their achievements; 
I. To provide ongoing education and mentoring opportunities in the role of official. 

 

Minimum requirements to become and Official 

A. Minimum 16 years of age; 
B. Membership to Canoe Kayak Canada; 
C. Willing to complete the appropriate training; 
D. Commitment to volunteer for a minimum of 2 days per year. 

 



 

 

 

3. Canoe Kayak Canada organizational structure 
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3.1 Roles and Responsibilities 

3.1.1 National Officials Committee 
The National Sprint Officials Committee (NOC) is a sub-committee of the Sprint Racing Council. 
The main role of the NOC is to provide technical direction and oversight of the officiating 
aspects of the discipline. The NOC Terms of Reference, the CKC Bylaws and the SRC Rules of 
Structure inform the authority and operation of the NOC. 
 
Composition of the NOC is made up of the following: 

• Chair of the Committee  

• Coach’s Representative 

• Athlete Representative 

• DOC representative 

• Three (3) Nationally Accredited Officials  
 
Within the jurisdictional limits of the Sprint Racing Council as set forth in the Terms of 
Reference of the Council, the NOC will perform the following duties:  

 
1. Prepare a program for the recruitment and training of divisional, national and international 

officials; 
2. Prepare course material for officiating clinics; 
3. Prepare and distribute an Officials Handbook; 
4. Prepare accreditation exams for Division and Provincial Level officials; 
5. Recommend officials to the Domestic Development Committee for appointment to the 

Canadian Sprint Canoe Kayak Championships, the Canadian Sprint Canoe Kayak Long 
Distance Championships and other domestic competitions 

6. Recommend Officials to the High Performance Committee for appointment to National 
Team Trials and International competitions; 

7. Assess performance using coach, athlete and formal evaluation procedures; 
8. Maintain records of officials; 
9. Prepare and distribute annually, to all divisions, a list of accredited National and International 

Level officials; 
10. Review Competition Rules annually, and propose changes directly to the Domestic 

Development Committee; 
11. Establish policies, procedures and an appeal process for the decertification of officials; 
12. Perform related duties when called upon by the Sprint Racing Council to do so. 
 
In carrying out these duties the NOC will work closely with the technical staff of CKC, and will 
report to the SRC and the CEO. 
 

3.1.2 Divisional Official Coordinators 
The minimum requirements for the position of Divisional Officials Coordinator are:   

a. Accreditation as a National Official (exceptions will be considered on a case by 
case basis-see below); and 

b. Good organizational and teaching skills. 
 
Each Division shall appoint or elect a Divisional Officials Coordinator.  The Flag Officer shall 
advise the National Office and the National Officials Committee Chairperson who the Divisional 
Officials Coordinator is no later than December 31st of each year.   
 



 

 

Where no Nationally Accredited Official is available for appointment or election, the Division 
may appoint or elect an experienced official who is qualified to apply for National Official 
Accreditation.   
 
The Divisional Officials Coordinator, or their Designate, shall perform the following duties: 
 

1. Certify, or arrange for the certification of Regional and Divisional/Provincial Officials in 
their Division;    

2. Maintain an up-to-date list of all Officials in their Division, indicating the officiating 
activity, and send copy of this report to the Chairperson, National Officials Committee, 
no later than October 31st each year; 

3. Communicate all rule amendments and rule interpretations with all Officials in their 
Division Rule; 

4. Where requested by an applicant(s)/candidate(s) for the National Level Course, submit 
recommendations to the Chairperson of the National Officials Committee no later than 
January 31st of each year. 

5. Conduct and/or arrange for the conducting of Officials Clinics both for new Officials and 
as refresher courses for existing Officials; 

6. Maintain a liaison with the National Officials Committee on all matters pertaining to 
Officials.  Copies of all correspondence between the Divisional Officials Coordinator and 
the National Officials Committee shall be sent to the Flag Officer;  

7. Ensure the practical assessment of a candidate Official takes place by a National 
Accredited Official (see phase 3 of national accreditation examinations). 

8. Provide the National Officials Committee with a performance assessment on all 
nationally accredited Officials in their Division yearly. 

 

3.1.3 Officials 
The primary duties and responsibilities of a CKC Accredited Official are to:   

1. Maintain a thorough knowledge of the Competition Rules and any amendments thereto 
as they are made from time to time; 

2. Ensure all competitors receive fair, unbiased officiating; 
3. Arrive at the competition site on time and appropriately dressed for the function 

assigned; 
4. Give fair warning, whenever possible if you are not available for a schedule regatta; 
5. Provide leadership and carry out assigned duties in a manner befitting a CKC accredited 

Official; 
6. Take an active role in their development pathway; 
7. Seek out development and funding opportunities when/where required. 

 



 

 

4. Official’s pathway 

 

DOC Delivered

NOC Material

ICF Delivered

NOC Recommended via Formal 

Evaluation

NOC Delivered

NOC Material

DOC Recommendation

Club Competitions

Inter-club Competitions 

Club Competitions

Divisional competitions

Provincial competitions

Inter-Divisional Competitions

Provincial Competitions

National Championships

Canada Summer Games

Special O

TECHNICAL LEADERSHIPOFFICIAL PATHWAY

Regional

National

International

Divisional/ Provincial

COMPETITIONS

DOC Delivered

NOC Material

National Team Trials

Junior/ U23/ Senior Worlds

Pan American Events

Olympics/ OH/ YOG



 

 

 

4.1 Official’s Pathway – Training and Certification 

 



 

 

5. National Official accreditation 

5.1 Process for Accreditation 

The Canadian Canoe Association, Sprint Racing Discipline, requires dedicated and competent Nationally Accredited Officials to fulfill 
various functions at national events, e.g., Canadian National Sprint Racing Canoeing Championships, Canadian National Sprint 
Racing Long Distance Championships, Canada Summer Games, Western Canada Summer Games, etc.   
 

 
 



 

 

5.2 Appointment to National Competitions 

In order to be considered for appointment to a national event, an Official must meet the 
following criteria:   

a. Hold current national official accreditation; 
b. Have served as an Official in one or more of the functions for which they are accredited, 

at a minimum of three sprint racing discipline sanctioned regattas, where possible, 
during the previous season, e.g., three regattas in 2015 for consideration in 2016; 

c. Have indicated an interest and availability for appointment, in writing; 
d. Be in good standing with the National Officials Association. 

 
The National Officials Committee shall review all Officials’ regatta records, the performance 
assessments submitted by the Divisional Officials Coordinators and the list of names of those 
who have indicated their availability for appointment, following which a recommendation will be 
presented to the Sprint Racing Council covering the appointment of Officials for the various 
national competitions.  Recommendations for appointment are influenced by the accreditation 
level of an Official (I.e. National or International). Appointments are typically made at the NOC 
yearly meeting and subsequently approved by the Sprint Racing Council.  Budget constraints 
may be a factor in the final approval process.   
 
No person shall be appointed as an Official at a CKC National Championship for more than 
three consecutive years, where possible.   
 
Each year, up to three nationally accredited Officials, who have no national championships 
experience, will be selected in order that national event experience may be attained at a CCA 
national championships or other national or inter-provincial event, where possible.   
 
An Official who is also a Flag Officer is not eligible to be a member of the Competition 
Committee (see SRC Minutes May 4, 2008).   
 



 

 

5.3 Maintenance of National Certification 

5.3.1 Purpose 
To maintain the highest level of competence among nationally accredited Officials and ICF 
accredited Officials active in sprint racing canoeing.   
 

5.3.2 Rationale 
All accredited Officials are subject to regular assessment of their performance and, when 
necessary, may be called upon to undergo a refresher course.  As well, there may be occasions 
when it becomes necessary to suspend or revoke an individual’s accreditation.  The policy and 
procedures outlined herein are designed to ensure that all Officials know the process and, as 
well, know they have recourse against what they might consider unfair or prejudiced action on 
the part of the National Officials Committee, the Divisional Officials Coordinator or a national 
championships Competition Committee.  The policies and procedures stated herein are brief, 
they need not be elaborate and complex.  Officials need only to monitor their own actions, use 
common sense and keep in mind that which is good for the sport of canoeing.   
 

5.3.3 Maintenance of Accreditation 
In order to maintain accreditation annually as a nationally accredited Official, an Official must: 
 

a. Maintain their membership in the National Officials Association in order to receive 
all competition rulebook amendments, rule interpretations, and other necessary 
information;   

b. Be active at the local and/or divisional level in the previous year, serving as a 
regatta Official in at least three local or divisional regattas, where possible, in at 
least one on-water and one on-land position; 

c. Must be formally assessed annually by the Divisional Officials Coordinator, or 
DOC Designate.   

 
If, at the end of the year, a nationally accredited Official fails to meet the above requirements, 
when circumstances make it possible for them to do so, they will be notified, in writing, by the 
Chair, National Officials Committee, that their status is in question, encouraging them to remain 
active and to comply with the criteria.  If, at the end of the second year, the criteria has still not 
been met, they will be notified, in writing, by the Chair, National Officials Committee, that their 
accreditation has been revoked or suspended, and outline the steps required to become 
accredited again. 
 

5.3.4 Loss of Accreditation 
A nationally accredited Official may be suspended or have their accreditation revoked if they 
demonstrate poor judgment, unsportsmanlike conduct, biased decision making or repeatedly 
apply an incorrect interpretation of the SRD Rules.   
 

5.3.5 Suspension 
Subject to the authority of any regatta Competition Committee with respect to the conduct of 
regattas, a Divisional Officials Coordinator may suspend an Official for a period of time of one 
day to one month.  If the actions of the Official are considered by the Divisional Officials 
Coordinator to be sufficiently inappropriate, the Divisional Officials Coordinator may recommend 
to the National Officials Committee that further disciplinary action or suspension be taken.   
 



 

 

All suspensions actioned by a Divisional Officials Coordinator must be communicated to the 
Official involved, in writing, within three days of the circumstance resulting in the suspension.  A 
copy of the letter, and any further information deemed appropriate, must be sent to the National 
Officials Committee within ten days of the suspension outlining the circumstances and the 
actions taken.   
 
The National Officials Committee may, itself, suspend a nationally accredited Official for the 
above reasons, and may revoke that Official’s accreditation.   
 
A suspension can range from one day to life.  The Divisional Officials Coordinator may suspend 
an Official from working as an Official at any sanctioned club, local or division (provincial) 
regatta in their division and/or in another division.  The National Officials Committee may 
suspend an Official from working as an Official at any national event or Trials, any divisional 
(provincial) regatta or Trials, any club or local regatta or Trials.   
 
Any Official suspended by the National Officials Committee must be formally informed of the 
action taken, in writing, within three weeks of the suspension being levied.  The appeals process 
is outlined below in the section covering “Discipline”.   
 
Any Official whose accreditation has been suspended or revoked, and who wishes to regain 
their accreditation, will be required to undergo accreditation examinations again after completing 
all local, divisional and/or provincial accreditation requirements.   
 

5.3.6 Discipline 
The Sprint Racing Council retains the right to discipline those Officials whose performance 
and/or behaviour is detrimental to the competitor and/or the sport.   
 
A member of the National Officials Association or an Official who has been selected to officiate 
or work at a national or international event may be disciplined by the appropriate Official or 
Committee who is in charge of that competition, for failing to adhere to the policies and 
procedures outlined herein.   
 
Disciplinary action will be taken by the appropriate representative of the CCA as follows:   
 

a. by the Competition Committee of the competition concerned 
b. by the Divisional Officials Coordinator acting on behalf of the National Officials 

Committee (in the case of provincial, divisional, local or club regattas);  
c. by the National Officials Committee acting on behalf of the Sprint Racing Council.   

 
The National Officials Committee of the Sprint Racing Council, upon review of the 
circumstances, may impose discipline beyond that which was imposed by a Competition 
Committee or a Divisional Officials Coordinator.   
 

5.3.7 Appeals 
1. Any Official who has been formally disciplined as per the foregoing discipline policy has 

the right to appeal the disciplinary action taken against him/her.   
 
2. Any disciplinary action taken by a Competition Committee or Divisional Officials 

Coordinator that directly affects an Official appealing, whether a matter of discipline or 
otherwise, may be appealed to the National Officials Committee.  Notice of Appeals 



 

 

must be delivered to the National Office of the Association within thirty days from the 
date of the decision being appealed.  Form for the appeal process is attached as 
Appendix A.   

 
3. The National Officials Committee may decline to hear any appeal or to continue any 

appeal hearing where, in its opinion, the matter is trivial, frivolous, vexatious or has not 
been initiated in good faith.   

 
4. Any decision of the National Officials Committee, whether on an appeal or a matter of 

first instance, may be appealed to the Executive Committee of the Sprint Racing Council 
of the CCA.  The decision being appealed must directly affect the person appealing and, 
in the case of an appeal of an appeal decision of the National officials Committee, a 
notice of appeal, using the form provided herein, shall be delivered to the National Office 
of the CCA within 15 days of the person appealing having been informed of the decision, 
and, in the case of an appeal from a decision of first instance of the National Officials 
Committee, such notice of appeal shall be so delivered within 30 days of the person 
appealing having been informed of the decision.   

 
5. The Executive Committee of the Sprint Racing Council may refuse to hear any appeal, 

or to continue any appeal hearing, where, in its opinion, the matter is trivial, frivolous, 
vexatious or has not been initiated in good faith.   

 
6. The decision of the Executive Committee and the decision of the National Officials 

Committee, where an appeal therefrom is not brought within the time prescribed herein, 
shall be final and binding and there shall be no appeal therefrom.   

 

5.3.8 Reinstatement 
Any Official who has allowed their accreditation to lapse, or has lost their accreditation as a 
nationally accredited Official must regain their accreditation as a nationally accredited Official if 
he/she wishes to be considered for appointment for national events.  The process for regaining 
accreditation has two paths:   
 
1. The challenge examination.  An Official may undergo a set of challenge examinations to 

regain accreditation provided he/she has been active in their Division during the past five 
years.  The challenge examinations consist of:  

a. a written examination covering the Rules and rule interpretations; and 
b. a practical assessment examination of skills and abilities. 

 
2. The accreditation process.  An Official may wish to complete the regular accreditation 

process, working at the local, regional and provincial levels, and writing the regular 
examinations.  This process is the recommended route for any Official who has not been 
active for five or more years.  For more details on this accreditation process, contact 
your Divisional Officials Coordinator.   

 
 



 

 

5.4 National Official’s Association 

The National Officials Association was formed in 1986 and all Nationally Accredited 
Officials are eligible for membership.   
 

5.4.1 Membership 
Members of the National Officials Association will receive a National Officials shirt and a 
copy of the current Competition Rulebook. Members will be eligible for appointment to 
national and international events dependent on certification level.  Membership also 
entails being an Individual Member of CKC.   
 

5.4.2 Fees 
The annual fee for membership in the National Officials Association will be established 
by the Sprint Racing Council upon the recommendation of the National Officials 
Committee.   
 

 



 

 

6. International accreditation process 

6.1 Application to NOC for Recommendation to ICF 

 
 



 

 

6.2 ICF Accreditation Process 

Please refer to the ICF website. 
 

6.3 Nomination to International Events 

It is the philosophy of CanoeKayak Canada (CKC) to strive to provide the best Officials for any 
and all events to which we nominate or appoint Officials.  To do so, CKC shall attempt to 
provide Canadian Officials with International Canoe Federation (ICF) accreditation, and who 
meet the criteria outlined below, opportunities to officiate at international events, or domestic 
events conducted using international rules.   
 
It is recognized that all positions at international and other events held under international rules 
must be available to all qualified ICF accredited Officials, however, CKC will nominate those 
deemed to be the highest qualified in order to ensure Canada’s reputation is maintained insofar 
as world championships (Junior and Senior), Olympic Games, or other international regattas, 
are concerned.   
 

Nomination and Appointment for ICF Events 
Only National Federations are entitled to nominate Officials for ICF events.  The deadline for 
submitting proposals is the 1st of January in the year of the event.  The nominations are 
submitted to the respective Technical Committee Chair (with a copy to the ICF Headquarters).  
The Chair will present a list of Officials to the Competition Commission for their approval by the 
1st of March.   

 

6.3.1 Criteria 
In order to be considered for nomination or appointment to an international competition, an ICF 
accredited Official must meet all of the following criteria: 
 

a. Be in good standing with the National Officials Association 
b. Hold current national official’s accreditation on land and on water 
c. Hold current ICF official’s accreditation 
d. Have officiated during at least three of the previous five years at CKC SRD 

sanctioned competitions, i.e., Canadian Sprint Canoe Championships, Canada 
Summer Games or National Team Trials.   

e. Indicated availability and interest in nomination or appointment, in writing.   
f. Undergo a Sterling Background Check; 
g. Must not have committed a “major infraction” under the CKC Code of Ethics 

Policy.  
h. Must have received a positive performance assessment by the Chief Official and 

Competition Committee at all CKC SRD sanctioned events. 
 
CKC does not appoint Officials to officiate at international events.  CKC does nominate to the 
responsible international or national body the names of Canadian Officials deemed capable of 
performing as an Official at a specific event.  In doing so, CKC makes a concerted effort to 
provide Canadian ICF accredited Officials opportunities to officiate at international events, or 
domestic events held under international rules.   
 
Officials appointed to international events must ensure they have the correct documentation 
required for travel to any countries involved, e.g., current passport (if necessary), any required 
medical vaccinations, travel visas, etc.   
 



 

 

6.3.2 Procedure 
1. The National Officials Committee (NOC) will confirm availability and eligibility of 

Canadian officials to the Sprint Racing Council (SRC) those officials to be nominated to 
ICF, COPAC, or other international organizations.  

 
2. For the Olympic Games, Junior World Championships and Senior World 

Championships, CKC shall submit a priority list of no more than 4 officials for ICF 
consideration. When an ICF event is held in Canada the CKC will submit a priority 
list of up to 6 officials for ICF consideration. 

 
3. At the conclusion of each Olympic Games, the NOC will will provide a list to the SRC of 

top six (6) ranked officials to be considered for international appointments. The SRC will 
identify the top 6ranked officials that are to be considered for international appointments.  
The NOC will rank the top six (6) officials in order of priority.  If the availability of the top 
six ranked officials changes during the quadrennial, the priority ranking list will be 
revised as required. 

 
4. To assist the HPC in identifying the top six priority officials at the beginning of the 

quadrennial and the top 4 ranked officials in any given year, the following information will 
be considered:   

 The NOC will use the the following guidelines to identify and rank officials: 
a. Officials will be ranked by the number of years of experience at each competition 

level identified in the chart in para. ?? below.  For example, an Official who has 
officiated at one Pan American Games would be nominated prior to an Official 
without any previous Pan American Games experience.   

b. Officials who have experience in more than one competition category, i.e., Pan 
American Games and Junior World Championships, will be ranked higher.   

c. Must maintain a positive performance assessment throughout the quadrennial in 
order to remain on the list of the top six (6) ranked officials.   

d. In order to be nominated to any International event the Official must have 
previous experience at National Team Trials.  

e. It may be that several Officials will satisfy criteria contained within these 
guidelines.  Under these circumstances the NOC will select the individual(s) that 
best meet CKC, SRD’s and Canada’s long term vision. The NOC may make a 
determination on the basis of but not restricted to:  

i. the potential for appointment as an Official 
ii. previous performance assessment of the Official including CKC 

Sanctioned events and international appointments.   
 
5. From the list of six (6) priority officials, the top four (4) ranked officials, pending their 

availability, will be nominated to ICF until such time as they are selected to officiate at 
the Senior World Championships or Junior/U23 World Championships for the following 
maximum terms: 

• An official has been selected by the ICF to officiate for a maximum of four (4) 
Junior/U23 World Sprint Canoe Championships and official will then be nominated to 
ICF for a maximum of six (6) Senior World Sprint Canoe Championships. 

 
6. Maximum terms for officiating at the international level and in the best interest of Canada 

are as follows: 

• Not more than two Olympic Games.   

• Not more than six Senior World Championships. 

• Not more than four Junior/U23 World Championships. 



 

 

 
7. Nominations to COPAC will follow a ranking setting exercise.  Maximum terms for 

officiating at COPAC competitions are as follows: 

• Not more two Pan American Games. 

• Not more than six Pan American Canoe Championships. 
 
8. Ranked officials who were appointed to an international competition in the previous year 

who have not reached their maximum term will be appointed prior to any other of the top 
six (6) priority officials.   
 

9. In the event that the number of ranked officials who make themselves available does not 
meet the nomination quota for the four (4) top ranked officials, the maximum term may 
be waived.   

 
10. The chart below details additional minimum guidelines for nomination. 
 

Event (x) “x” is event cycle in years Criteria for nomination/appointment 

Olympic Games (4) • experience at a Senior World Championships 
or Olympic Games 

Senior World Championships  
(yearly except Olympic Games year) 

• experience at a Senior or Junior/U23 World 
Championships 

Junior/U23 World Championships (2) • experience at one or more of the following: 
 Pan American Games 
 Pan American Canoe Championships 

Pan American Games (4) 
 

• experience at one or more of the following: 
 Pan American Canoe Championships 

Pan American Canoe Championships 
(yearly) 

• officiating experience at national team trials 
(preferably after completion of ICF 
accreditation) 

National Team Trials (1-3 per year) • valid ICF accreditation  

• preferred national officials accreditation on-land 
and on-water  

 
 

6.4 Funding for National and International Appointments 

1. The funding of Officials to national and international events is covered to the allowable 
limits, through the policies and guidelines of Sport Canada and/or the Sprint Racing 
Council.  There will be occasions when an individual(s) has been appointed/nominated 
to an event by the Sprint Racing Council and that individual’s appointment/nomination 
may have to be withdrawn due to a shortage of Sport Canada and/or Sprint Racing 
Council funding support; 

2. An Official nominated and appointed by the ICF to an ICF Junior/U23 or Senior World 
Championship will have their expenses covered by the ICF. Where this policy changes 
at the ICF level, CKC will review their policies on Official Funding and assess funding 
through the policies and guidelines of Sport Canada and/or the Sprint Racing Council; 

3. If an Official is appointed by the ICF as an alternate for the Olympic Games, Senior 
World Championships or Junior World Championships, then the CKC will fund this 
Official to the relevant event (dependent upon available funds);    

4. Officials may be nominated on a self-pay basis to other ICF events as is deemed 
appropriate by the NOC. In such cases, the official nominated and appointed is 
encouraged to look for funding through provincial and divisional organizations that 



 

 

support such activities (e.g. Divisional Official Committees, Women in Sport 
Organizations, etc.); 

5. Site accreditation for all appointed competition Officials will be coordinated by the 
National Office through the appropriate organizing committee; 

6. CKC Committee members, volunteers, parents of competitors, spectators, or other 
persons attending national or international events in non-appointed positions must make 
their own arrangements for tickets to events, accommodation, etc.  Requests for VIP or 
guest accreditation to an event will be made only in special circumstances and must be 
requested, in writing, to the National Office at least four (4) months prior to the event;   

 



 

 

7 Official’s code of ethics 

 



 

 

8 Being an effective official 

 

Expectations and Conventions of Behaviour 

• The first principle of officiating is the welfare of the athletes with respect to safety and fair 
competition; 

• Officials are official, not officious; Officials are approachable, not approaching; 

• Sprint competitions are for the athletes; officials are present to to guarantee that the 
rights of each competitor, as stated in the rules and regulations, will be upheld in the 
competition. An official is there to serve the best interests of all competitors. 

• All officials are to be familiar with and adhere to the Sprint Racing Discipline Competition 
Rules as amended from time to time;   

• Officials and officiating should be as unobtrusive and inconspicuous as possible. You 
should assume your responsibilities in a manner that will earn you the respect and 
support of competitors, coaches and spectators.  

• As officials, your personal views should not be voiced, and each individual effort from a 
competitor should be taken seriously.  

• You make any officiating duty a personal commitment as well as a commitment to your 
peers. This is easily reflected by your willingness to consult with others and by your 
effort to keep up to date with current rules and procedures. 

• Remember that you and everyone else officiating at a sprint competition are volunteers! 
Everyone has probably adjusted other priorities in their lives to be there. Respect and 
support their efforts through a spirit of co-operation. The overall success of the 
competition is dependent upon the performance of each individual. 

• Accept an assignment to officiate only if you plan to honor the commitment. There are 
enough unpredictable events built into our sport by Mother Nature that we do not need 
the added frustrations of “no shows”.  

• Be on time for your assignment - that means you are there before you are needed. 

• Inform the chief official if you are unable to attend or if you will be late. This must be 
done as early as possible; and if you are conscientious, you should aid in finding your 
own qualified replacement. 

• As officials, you must not be a coach to competitors. Encouragement may be given 
provided it is done equally for all. For Young competitors, it may be necessary to offer 
more guidance. 

• Never accept an assignment you are not qualified to handle. Poor performance through 
ignorance can be harmful to the paddler and will reflect poorly on you and on the 
organization you represent.  

• Officials should respect the fact that last minute changes will always be a possibility. 
Remaining flexible and adaptive in your thinking will enable the competition to continue 
on to its successful conclusion.  

• Officials must think and act with impartiality and neutrality, regardless of any past or 
current ties or affiliations to canoe clubs, organizing committees, or countries; 

• Appearance is an important part of your job – dress accordingly; 

• Officials never publicly criticize another official, athlete, coach, team, individual or 
organizing committee. Problems are addressed in private through the correct channels, 
with tact and discretion; 

• If mistakes are made, report them to the Chief Judge. It is important to correct these 
mistakes as soon as possible; 



 

 

• By asking questions, there is no better way to experience full gratification or to further 
your interests in officiating.  But remember, do not interfere, interrupt, or in any way 
inconvenience the Chief Official, Chief Finish Line Judge, or any other official while they 
are executing their duties; 

 

Uniform/Dress Code  

Officials shall wear the CKC approved officiating uniform. Official’s badges, and/or hats, or other 
identification as an official may be worn, but other insignia or club colours shall not be worn.   
 

9 Code of Safety 

 
 All officials are to be familiar with and adhere to the CanoeKayak Canada Sprint Racing 

Discipline Code of Safety as amended from time to time and posted on the CKC 
website. www.canoekayak.ca  

 
 

http://www.canoekayak.ca/


 

 

10 Regatta basics 
 

10.1 Official’s Structure 

 

 
 
The following is the usual complement of Officials, also known as technical Officials, for a 
competition:   

o Chief Official    Chief Finish Line Judge 
o Competition Secretary   Finish line judges 
o Timer     Scorekeeper 
o Referees    Turn Point Umpire (long distance races) 
o Starter 

 
The following are support Officials and integral to the conduct of the competition:   

o Competition organizer   Boat drivers 
o Safety boat personnel   Video operator 
o Results management   Announcer 

 
 
 
 

10.2 Competition Management 

The top management of each competition shall be in the hands of the Competition Committee 
which consists of:   

▪ Chief Official 
▪ Chief Finish Line Judge 
▪ Competition Secretary 

 
  



 

 

 
The Competition Committee shall:   

a. control the competition and supervise its arrangement. 
b. In the event of inclement weather or other unforeseen circumstances which 

makes it impossible to carry out the competition, postpone the competition and 
decide on another time when it may be held. 

c. Receive and resolve any protests that may be filed and settle any disputes that 
may arise and their decision shall be final. 

d. Verify and approve all crew substitutions. 
e. Have jurisdiction and supervision over all competition officials and have the 

authority to replace any absent or delinquent official.   
 
 

11. On land Official Roles and Responsibilities  

11.1 Chief Official 

 

• The Chief Official takes responsibility for the overall operation of the canoeing 
competition in accordance with Competition Rules and spirit of the Sprint Racing 
Discipline.   
 

• The Chief Official should be a nationally accredited official or minimum Level III.  The 
Chief Official is the Chairperson of the Competition Committee.   

 

• The Chief Official, upon arrival at the competition site, should check with the Competition 
Organizer to see if everything will be ready for the start of the first race.   

 

• One hour before the competition starts, the Chief Official shall call a meeting of all 
Officials and club spokespersons.  Crew and race change requests are to be discussed, 
and any changes recorded.   

 

• The Chief Official shall decide on all matters arising during the actual competition which 
are not dealt with in the Rules and any additional rules set down by the Division.   

 

• The Chief Official has the authority to delay the competition to allow late competitors 
time to reach the start line if it is reasonable to do so.  The Competition Committee may 
postpone the competition in the case of inclement weather or other extenuating 
circumstances; may disqualify any competitor from any event or competition who 
behaves improperly or who, by their conduct or speech shows contempt toward the 
Competition Officials, other competitors, or club official.  Also, in consultation with the 
Discipline Committee, further action may be recommended for serious infractions on the 
part of any competitor or club official.   

 

• The Competition Committee must have a set of regulation coloured flags.  At the end of 
each race, a member of the Competition Committee must signal their response on the 
race pursuant to the Rules.   

 



 

 

11.2 Chief Finish Line Judge 

 

• The Chief Finish Line Judge is a member of the Competition Committee and ensures 
judging of each race in accordance with Competition Rules and spirit of the Sprint 
Racing Discipline. 
 

• The Chief Finish Line Judge positions the finish line judges and supplies them with 
“judges slips”.   

 

• The Chief Finish Line Judge observes the complete order of finish.   
 

• The Chief Finish Line Judge collects the judges’ slips to compare and verify against 
his/her order of finish.   

 

• When determined to be correct, the Chief Finish Line Judge shall turn over the official 
order of finish to the Chief Official who, after verifying, will forward to the scorekeeper for 
recording.  If times are being recorded, the Chief Finish Line Judge will collect the 
printout from the timer and attach to the official order of finish form.   

 

11.3 Competition Secretary 

 

• The Competition Secretary is a member of the Competition Committee and is the 
Administrator of the competition in accordance with Competition Rules and spirit of the 
Sprint Racing Discipline.   
 

• The Competition Secretary is custodian of the Official Draw for the competition and has 
access to the original entries.  All crew changes must be checked against original entries 
and verified by the Competition Secretary before the Chief Official approves them. 

 

• All crews who scratch from a race, either in advance of the race or by failing to report to 
the start line, must be reported to, and recorded by the Competition Secretary.  

 

11.4 Finish Line Judge 

 

• Judge the order of finish of the competitors in accordance with Competition Rules and 
spirit of the Sprint Racing Discipline.   
 

• A minimum of two judges and a Chief Finish Line Judge are required to judge the order 
of finish of the competitors.  Judges should provide their own suitable pair of binoculars.  
“Judges slips” and writing materials will be supplied.   

 

• Each judge shall complete a “judges slip” immediately after each race and give it to the 
Chief Finish Line Judge.   

 

• The finish shall be judged from the moment the bow of the boat reaches the finish line.  
The judge shall sight the finish wire with the designated finish post on the opposite side 
of the course, using one eye consistently and having the other eye closed.  If not readily 



 

 

able to identify the number of the boat, the judge is to continue to observe the boat until 
a positive identification can be made.  Other distinguishing characteristics of the boat or 
competitor can often assist in making identification.  If judges differ on the placements, 
then the Chief Finish Line Judge shall decide the official placement.   
 

• The judges should record on the judges slip any peculiarities of the designated boat that 
may affect the decision of the Chief Finish Line Judge or Chief Official.  Examples of 
these peculiarities are:   
 

a. the competitor not wearing an official club jersey 
b. a competitor not wearing a PFD if required to do so 
c. a competitor not wearing the correct back number 
d. the boat number is incorrect, not fastened properly, or number is obstructed 
e. the competitor suspected of not being the same person listed in the program 
f. a boat finishes out of its lane 
g. the competitor is not in their boat when the bow crosses the finish line 

 

• In an official protest, a judge may be asked to express an opinion on the events 
surrounding the protest claim.  The decision of any race should not be discussed with 
anyone other than with the Competition Committee.  Discussion pertaining to decisions 
should remain confidential.   

 

11.5 Timer 

• The Timer ensures timing of all competitors during the competition in accordance with 
Competition Rules and spirit of the Sprint Racing Discipline.   
 

• The Timer must know how to properly operate the equipment being used.  The Timer is 
responsible for computing and recording the correct times before they are passed on to 
the Chief Finish Line Judge.   

 

• When using a master timing device, the Timer must manually activate the device if the 
system fails.  This requires continuous contact with the Starter using a headset or radio 
loud speaker.  If a stopwatch is being used, the timer must be able to hear the Starter in 
order to activate the stopwatch on the short powerful sound/“go” signal.  This would 
require a radio loud speaker to be in the timer/judges area.   

 

• When the Starter gives the “one minute to start”, all other radio communication and 
public address announcements are to cease until such time a start has been completed.   

 

11.6 Boat Controller 

• The Boat Controller shall measure and weigh the boats when called up to do so in 
accordance with the Competition Rules and spirit of the Sprint Racing Discipline. 
 

• Notification of any boat that does not meet all of the specifications must be made to the 
Chief Official in accordance with the protest procedure. 

 



 

 

12. On water Official Roles and Responsibilities 

 

12.1 General 

The on-water officials, working together, have major rules to continually be aware of during the 
competition.  These relate to: 
 

1. Bantam, peewee, atom crews should be checked for personal flotation devices, and 
whether they are being worn properly.   
 

2. The minimum opening on a C-4; that no additional equipment has been added to canoes 
nor modifications made to the original design; that added splash boards are not higher 
than 15cm; and that competitors are not “tied”, “strapped”, or “secured” to the boat or its 
floorboard, in any manner.   

 
3. All crews are uniformly dressed and in the colours, pattern and style approved at the 

Sprint Racing Council.   
 

4. For complete crews. 
 

5. Crew members are gender specific according to the race that is scheduled.  A war 
canoe Captain may be of either gender.   

 
6. Deck numbers are on the rear decks of International Class boats and Canadian C4 (war 

canoes excepted); the number (15cm high) in black showing on both sides of the white 
or yellow opaque plate (approximately 20cm x 20cm) and is not visibly obstructed in any 
way; the correct course number drawn by the crew. 

 
7. The correct body number is being worn and that the number is visible.  The body 

number is to be worn by the competitor in the stern position in the case of tandems and 
fours, and the Captain in war canoes.   

 

12.2 Starter 

• Before the race, the Starter should inform up-coming crews to remain in the immediate 
area.  At “three minutes to start”, the Referee should ask crews to align themselves in 
their proper position 50m to 100m behind the start line; after the Referee has handed 
over the race, the Starter should then instruct the crews to paddle slowly toward the start 
line.   
 

• The Referee and/or Starter may have to clear the course, and have crews stop paddling 
if a race is lining up to start, or is under way but has not passed the returning crews.  In 
the same manner, interfering power or sailboats must be asked to clear the course.   

 

• The Starter will report any absentee crews to the Chief Official after the race has started.  
The Starter’s duties are not complete until the stern of all boats has cleared the 25m 
mark.   

 



 

 

12.3 Referee 

• The Referee must ensure all crews are accounted for prior to the start procedure.  
Direction is given to the crews to align themselves in correct sequence.  Referees will 
space crews at their discretion in consideration of climatic conditions.   
 

• The Referee must observe that bantam, peewee, atom competitors wear PFDs, 
competitors are uniformly dressed, and for broken paddle(s).   

 

• During a race, the Referees should be aware of competitors who fall into the water and 
immediately instruct the safety boats to retrieve them.  Further, the Referee must be 
aware of any paddles, deck numbers or other debris that may obstruct the course and 
have any such debris removed.   

 

• Each Referee must have a set of regulation coloured flags.  At the end of each race, the 
Referee must signal their decision on the race pursuant to the Rules.   

 

12.4 Turn Point Umpire 

• Turn Point Umpire, together with a secretary, must be stationed at every turn point along 
the course where the best view of the turn can be gained.   
 

• The Turn Point Umpire shall see that the competitors turn according to the rules.   
 

• The Secretary shall make a list of all who pass the turn point.   
 

• Immediately after the race, and before the results are announced, the Turn Point Umpire 
shall report to the Chief Official as to who has turned and if any infraction of the rules 
has taken place.   

 

 

13. Other Competition Officials 

 

13.1 Boat Drivers for Officials and Safety Boats 

• Each boat driver must know how to operate their boat properly and be licensed pursuant 
to federal regulations, provincial and municipal laws.   
 

• The boat driver will follow the instructions of the Referee or Starter for whom they are 
driving.   

 

• The boat driver must maintain a reasonable speed during the conduct of the race so that 
there is no interference with any competitor by the creation of a heavy wash.  Proper 
speed and care must be taken during all phases of a race, lining up, following the race, 
the finish line area, and returning to the start line.   

 

• The boat driver should be familiar with the communications system and be ready to 
operate the system at any time.   



 

 

 

• The boat driver will, in particular, operate the system for the Starter at the beginning of 
the race and ensure that it is communicating to the judges’ stand in the proper manner.   

 

• The boat driver should be prepared to respond to any emergency situation which may 
arise.   

 

• Boat drivers to ensure tanks are full at the commencement of competition and reserve 
tanks available to maintain the efficient operation of the boats during the competition.  
Tanks should be refilled during appropriate breaks in the competition.   

 

13.2 Scorekeeper 

• The Scorekeeper records the placings in the competition program together with the crew 
changes, scratches, post entries, disqualifications, etc.  The points for each event are 
recorded on the score sheet provided.  The results are supplied throughout the 
competition by the Chief Official.  The points are recorded under the club name, after 
each event.  Refer to the SRD Rules for the point system.   

 

13.3 Announcer 

• Although the announcer is not an “official” position, it is regarded as a method of 
conveying information.   
 

• The announcer makes all public address announcements, including race progress, race 
results, updated point standings, background information and special announcements 
with the approval of the Chief Official.   

 

• The announcer should maintain silence when the race is turned over to the starter and 
the short powerful sound/“go” signal, and also during the last 100 meters of a race.   

 

• Results are not to be announced as being “final” unless instructed to do so. 
 
 

14. Equipment 

 

14.1 Regatta Equipment 

In order to run a competition, the following equipment is desirable.  The requirements can be 
modified if necessary for the running of a local or club competition but only with the 
consideration of the safety and effectiveness of the competition.   
 

1. A public address system is installed in or near the judges’ stand; 
 

2. Motor boats should have at least a 9.9 horsepower motor and be 16 feet in length 
and, if possible, have a flat bottom for stability.  The distribution is usually one motor 
boat for the starter, one for each of the Referees, three for safety patrol (to be 
stationed at the start, half way, and finish) and one in reserve.  All motorboats or 
other craft used for coaching, officiating or for competition safety, must meet the 



 

 

minimum requirements as set down in the Canada Shipping Act – Small Craft 
Regulations (Act), and as modified, amended, or added to by provincial law, or 
municipal law.  Boats are to be outfitted pursuant to the Act, and to comply with any 
other local marine regulation requirements.   

 
3. A minimum of one loudhailer should be provided for each of the Starters and the 

Referees; 
 

4. A device capable of producing a short powerful sound should be provided to the 
Starter and Referees;  

 
5. A timing device should be available for the competition and should be verified 

regularly for timing accuracy.  It is desirable to have an extra timing device for a 
backup; 

 
6. A spare set of red flags and white flags should be available for the use of Officials.  

The white flag is to signal “fair race” and the red flag is to signal “disqualification”; 
 

7. Two-way radios are a vital tool of communication during the competition.  The 
distribution is one each for the Starter, Referees, Judges’ Stand, safety boats and as 
a backup; 

 
8. Miscellaneous.  Also necessary to the smooth running of the competition are a tool 

kit, a battery charger and numerous spare batteries, start lists, clipboards, pens, 
pencils, stapler, adhesive tape, scissors, and various forms (protest, name change, 
war canoe list, etc.).   

   

14.2 Personal Equipment 

ON LAND 

• Rule book 

• Clip board, folder 

• Plastic cover for race card 

• Pens, pencils, markers, highlighter 

• Binoculars 

• Cushion 

• Liquids, snacks 

• Sun screen, lip balm 

• Rainwear 

• Watch (to be sync’d with chief official at scratch meeting) 

• Bug spray 

• Good running shoes 

• Sweater/jacket to suit weather conditions 

• Hat (preferably with brim for sun/rain protection and strap for wind resistance) 
 
 
ON WATER 

• Rule book 

• Clip board, folder 



 

 

• Plastic cover for race card 

• Radio, bullhorn 

• Pens, pencils, markers, highlighter 

• Binoculars 

• Cushion 

• Liquids, snacks 

• Sunscreen, lip balm 

• Waterproof bag 

• Rainwear 

• Flags (1 red, 1 white) 

• Band-Aids 

• Watch (to be sync’d with chief official at scratch meeting) 

• Bug spray 

• Shoes that can get wet (sports sandals that strap onto your feet – not flip-flops) 

• Sweater/jacket to suit weather conditions 

• Hat (preferably with brim for sun/rain protection and strap for wind resistance) 
 



 

 

15.  Radio Protocol 

The way an official uses a radio will define how clearly and professionally you are understood 
and interpreted.  
 
Radio is Critical for: 

• communicating important safety related commands; 

• Communicating preparedness to the tower for result management; 
 
Radios come in a variety of types: UHF, VHF, FM, AM, Digital Private Line, etc. All that is 
important is that it works and it lasts.  
 
Learn the Controls 
 
On/OFF 
Volume  
Squelch Channel   Push to Talk   Antenna   Battery 
 
 

Suggested Radio Terminology 

 



 

 

 
YOU ARE NOT ALONE: Deliberations over the radio can be picked up by anyone with a radio 
on the same channel, or standing close by. You might want to govern your on-air comments 
accordingly and realize that potentially controversial subjects should be discussed off the air 
whenever possible.  
 
A RADIO IS NOT A TELEPHONE: In essence, only one person can speak at a time, thus the 
idea of being brief and only talking when absolutely necessary.  
 
 
DO  

• Be brief and to the point. When the race is on stay off the radio unless absolutely 
necessary. Listen before you begin your transmission and always wait a split-second 
before you speak after keying the push to talk button; 

• Engage brain before mouth. Think about how best to make yourself understood; 
o Eg.: “In Race 45, Lane 2 Did not finish” instead of “The paddler in front of me just 

fell out of their boat and was rescued by a safety boat” 

• Turn down your radio when close to the start area; 

• Turn OFF your radio when entering the timing or results area;  

• Speak directly and clearly with an even tone into the Mic at a distance of 1 inch; 

• Acknowledge the receipt of all messages directed to you regardless of how trivial; 
 
DON’T  

• Talk too much. Only speak when absolutely necessary; 

• Safety information must take priority; 

• Use “OVER and OUT”. You can either expecting a reply (“Over”) or finished and clear 
the channel (“Out”), not both simultaneously. A dead give-away you’re an amateur; 

• Swear. Good advice in general, but common sense on an open radio channel;  

• Loose the radio. If you do, get two other radios on the same channel, place them face to 
face and key one of the Push to Talk Buttons. This will produce a howling feedback on 
the open channel and might allow you to find that radio somewhere; 

• Shout into the radio. Useless. Only distorts the resulting transmission. Turn Up the 
volume max. Drains the battery and cause distortion. Has no effect on outgoing 
transmission quality; 

• Abuse the antenna. Break it and you have an effective range of 10 feet.  
 



 

 

Appendices



 

 

Appendix A: Glossary 

 
The following terms are pertinent to canoe kayak and by no means comprehensive:     
 
Bow The furthest forward part of the craft. 

 
Burgee Nautical flag used as the symbol of the club acquiring the most points 

during the competition. 
 

Canoe C-1, C-2, C-4, C-15:  Canoe single, tandem, fours, and war canoe. 
 

Captain  Competitor (also known as coxswain or cox) at the stern of the C-15 
acting as coach and person which steers the C-15. 
 

CCA Canadian Canoe Association is the official name of the national canoe 
organization. 
 

CKC CanoeKayak Canada is the recognized name of the national 
organization.  CCA and CKC are used interchangeably throughout.   
 

Cockpit Opening in which the kayak competitor is situated. 
 

DDC Domestic Development Committee of the CKC.   
 

DDD Domestic Development Director; position of individual located in 
national office responsible for the domestic program with CKC. 
 

DOC Divisional Officials Coordinator appointed or elected in each Division 
who coordinates scheduling and accreditation of Officials in their 
respective Divisions.   
 

Double blade Paddle used by kayak competitor. 
 

Draw Procedure of placing the club entries in a schedule of events. 
 

Events The names of the races.   
 

Finish line Imaginary line connecting two markings where competitor’s craft finish 
the race. 
 

Gunwale Outer surface on the opening of a canoe. 
 

ICF International Canoe Federation.   
 

Kayak  K-1, K-2, K-4:  Kayak single, tandem, fours. 
 

Lane Area of water in which each competitor should maintain during the 
distance of the race. 
 



 

 

Log card Recording vehicle of services volunteered as an Official.   
 

PFD Personal flotation device; life preserver to be worn at the discretion of 
the Division, and pursuant to the CCA Code of Safety. 
 

Race card The list of events.   
 

Rudder Steering device only on kayaks. 
 

Rules Sprint Racing Discipline Competition Rules. 
 

Safety boat A motorized boat used to maintain safety for the competitor. 
 

Scratch The withdrawal of an entry from the official draw after the draw 
procedure has been completed. 
 

Single blade Paddle used by canoe competitor. 
 

Splash cover Apparatus worn by competitor involved in kayak events to keep water 
from entering the craft. 
 

SRC Sprint Racing Council of the CCA. 
 

SRD Spring Racing Discipline is the flat water discipline of canoeing within 
the CKC. 
 

Start line Imaginary line connecting two markings where competitor’s craft begin 
the race. 
 

Stern  The furthest rear part of the craft. 
 



 

 

Appendix B: Notice of Appeal 

NOTICE OF APPEAL FORM 
 
1. My name is   
 
2. My address is   
    
 Phone Home  
 Business   
 Email    
 
3. At the time of the decision being appealed, I was: 
 [   ] a nationally accredited Official 
 [   ] an Official working at a national or international competition 
 [   ] an Official working at the local/divisional/provincial level 
 
4. I am appealing the decision of  
 [   ] the Competition Committee 
 [   ] Divisional Officials Coordinator 
 [   ] National Officials Committee  
 
5. Date of decision:    
 
6. Date I was informed of decision:    
 
7. I was informed of the decision by (whom):    
 
8. Decision appealed from (describe in detail):   
      
 
      
 
      
 
      
 
9. The decision directly affects me because:   
      
 
      
 
      
 
10. This is what I want done to rectify the decision: 
      
 
      
 
      



 

 

 
      
 
11. The grounds of my appeal are (describe what you believe was wrong with the decision 

and why it was wrong and attach as many additional pages as you feel necessary to fully 
set forth your arguments):   

      
 
      
 
      
 
      
 
     
Date    Signature 
 
NOTE: 
1. Please notify the National Office, in writing, immediately of any change in address.  The 
Committee will communicate with you by mail at the address shown by you in this notice unless 
you notify the National Office of a change of your address.   
 
2. Notice of Appeal must be delivered to the National Office of the Association within 
30 days from the date of the decision being appealed.   
 
 
TO: Chairperson, National Officials Committee 
 CanoeKayak Canada 
 #705 - 2197 promenade Riverside Drive 
 Ottawa, Ontario K1H 7X3 
 



 

 

Appendix C: Evaluation Competencies 

 



 

 

Appendix D: Formal Evaluation  

 



 

 

Appendix E: Code of Conduct 

 

 
 
Name of Official: ___________________________ Date:__________________ 
 
Witness: ________________________________ Date:__________________ 


